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PRIVACY POLICY

PRIVACY POLICY OF HOFMANN MEGAPLAN GMBH

1. INFORMATION ON THE EU GENERAL DATA PROTECTION REGULATION

Data Protection Information according to EU General Data Protection Regulation - as of May 2026

ger. Datenschutz-Grundverordnung DSGVO; engl. General Data Protection Regulation GDPR; frz. Reglement général sur la
protection des données RGPD

1.1 General information

We take the protection of your personal data very seriously. Your privacy is important to us.

The following provisions serve to inform you about the processing of personal data in accordance with the requirements of
the Basic Data Protection Regulation (DSGVO).

In particular, taking into account the information obligations under Art. 12 to 14 DSGVO, as well as clarifying the rights of
data subjects existing under the DSGVO pursuant to Art. 15 to 22 and Art. 34 DSGVO. Please note that, pursuant to the ECJ
ruling in Case C-394/23, the legitimate interests referred to include not only those for which processing is already taking
place, but also those planned for the foreseeable future, in order to comply with a prior transparency requirement. We
assume that you do not wish to be constantly notified of changes to the privacy policy.

1.2 Information on the responsible authority
Responsible for the processing of your personal data is the
Hofmann Megaplan GmbH

Huttenstrasse 7 - 67550 Worms, GERMANY

Phone: +49 6242 913 6666
fax: +49 6242 913 6667
E-mail: hm-mail@hofmann-megaplan.com




Privacy Policv | Hofmann Meaaplan GmbH

In the following we would like to inform you about the different data processing methods:

Customers and other concerned parties
Website visitors

Applicants

Employees

Persons affected by video surveillance

Social media offerings

1.3 Use of service providers

Some of the aforementioned processes or services are performed by carefully selected and contracted service providers. We
transmit or receive personal data from these service providers solely on the basis of a processing contract. If the registered
office of a service provider is outside the European Union or the European Economic Area, a third country transfer will take
place. With these service providers, data protection agreements are contractually agreed upon in accordance with the legal
requirements in order to establish an appropriate level of data protection and corresponding guarantees are agreed upon.

1.4 References to your rights
You have the right,

- to request confirmation from us as to whether we are processing personal data concerning you;
If this is the case, you have a right to information about this personal data and to the information specified in
Art. 15 DSGVO.

- to request the disclosure of the data concerning you in accordance with the restrictions of Art. 20 DSGVO in a
common electronic, machine-readable data format. This also includes the surrender (as far as possible) to
another person directly appointed by you.

- to require us to correct your data if it is incorrect, inaccurate and/or incomplete. Correction also includes the
completion by declarations or communication.

- to require us to delete any personal data concerning you immediately,
if one of the reasons listed in Art. 17 DSGVO applies in detail.
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Unfortunately, we are not allowed to delete data that is subject to a statutory retention period.
If you no longer wish us to contact you by newsletter or other means, we will store your contact details on a
blacklist.

- to revoke any consent given by you with effect for the future, without this resulting in any disadvantages for
you.

- to require us to restrict processing if one of the conditions listed in Art. 18 DSGVO is met.

- to object to the processing of your personal data at any time for reasons arising from your particular situation.
We will then no longer process the personal data unless we can prove compelling reasons worthy of protection
which outweigh your interests, rights and freedoms,
or the processing serves the assertion, exercise or defence of legal claims (Art. 21 DSGVO).

- without prejudice to any other administrative or judicial remedy and if you are of the opinion that the
processing of your personal data violates the DSGVO, to complain to
- our data protection officer: hm-mail@hofmann-megaplan.com or by post (see imprint)

- to a supervisory authority in the Member State where they are staying, working or suspected of having
committed an infringement.

If you have any questions or comments about data protection (e.g. how to access and update your personal data), please
contact us under the keyword "Data Protection" at the following e-mail address hm-mail@hofmann-megaplan.com or

by post (see above).

1.5 Deletion of your data

Unless otherwise regulated in the more detailed data protection declarations, we will delete your personal data once the
contractual relationship with you has ended, you have exercised your right to deletion, all mutual claims have been met and
there are no other legal storage obligations or legal justifications for storage.

1.6 Definitions

For the purposes of this general information, the term refers to:


mailto:hm-mail@hofmann-megaplan.com
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1. Personal data - any information relating to an identified or identifiable natural person; A natural person is
considered identifiable if they can be identified, directly or indirectly, in particular by association with an
identifier such as a name, an identification number, location data, an online identifier or one or more factors
specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural
person. Examples include contact details, communication data and billing data.

2. Controller - the natural or legal person, public authority, agency, or other body which, alone or jointly with

others, determines the purposes and means of the processing of personal data; where the purposes and means of

such processing are determined by Union or Member State law, the controller or the specific criteria for its
nomination may be provided for by Union or Member State law.

3. Processor - a natural or legal person, public authority, agency, or other body that processes personal data

on behalf of the controller.

4. Recipient - anatural orlegal person, public authority, agency, or other body to whom personal data is
disclosed, whether a third party or not.

5. Employees - workers, including temporary workers in relation to the hiring company, employees invocational
training, participants in programs for participation in working life and in assessments of vocational aptitude
or work trials (people undergoing rehabilitation), employees in recognized workshops for disabled persons,
volunteers performing service under the Youth Voluntary Service Act or the Federal Voluntary Service Act,
persons who are to be regarded as employee-like persons due to their economic dependence. This also
includes home workers and those treated as equivalent, federal civil servants, federal judges, soldiers, and
those performing civilian service. It also includes applicants for employment and persons whose
employment has been terminated.

6. Third party - a natural or legal person, public authority, agency, or other body other than the data subject,
controller, processor, and persons who, under the direct authority of the controller or processor, are
authorized to process personal data.

7. Profiling - any form of automated processing of personal data consisting of the use of such personal data to
evaluate certain personal aspects relating to a natural person. In particular, to analyze or predict aspects
concerning that natural person's performance at work, economic situation, health, personal preferences,
interests, reliability, behavior, location, or movements.

<
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8. Restrictions of processing - marking stored personal data with the aim of restricting its future processing.

1.7 Changes to the privacy policy

We reserve the right to change our privacy policy as necessary and to publish it here. Please check this page regularly. The
updated policy will take effect upon publication, subject to applicable law. If we have already collected data about you that is
affected by the change and/or is subject to a legal obligation to provide information, we will also inform you of any
significant changes to our privacy policy.

2. CUSTOMERS AND OTHER AFFECTED PARTIES

2.1 Information on data processing

As a customer and as an interested party or other affected party, we process your personal data primarily for the purpose of <
establishing and fulfilling a contractual relationship concluded with you or on the basis of a justified interest. Your data will

be collected, stored and if necessary passed on by us, as far as it is necessary to obtain the contractually agreed service, to
provide information, to carry out direct marketing activities or other activities of our business. Failure to do so may result in

the contract not being concluded. In addition, we will only process your data if you have consented to the processing or any

other legal permission exists.

2.2 Purposes of data processing
We process your personal data to achieve the following purposes in connection with the contractual relationship:

Contract processing (including shipping)

the acquisition of existing customers, use as a selection criterion for direct marketing in order to be able to
offer you a service tailored to your needs

dealer support

the credit assessment

the management of our supplier relationships

customer service

quality management

the improvement and development of intelligent and innovative services



Privacy Policv | Hofmann Meaaplan GmbH

- customer analysis for the market and opinion research
- the handling of our logistics/our materials management

In addition, we process your data only with your express consent.

2.3 Types of data processed by us

The following personal data will be processed:

- private contact data; name, address, telephone number

- Identification/pay ment data; account number, VAT ID No.
- Order data: Quantity, turnover, intervals
- Geodata: Addresses, delivery conditions

2.4 Categories of recipients

To some extent, we use external service providers based in the European Economic Area to process your data. These service
providers have been carefully selected by us, commissioned in writing and are bound by our instructions. They are checked
by us on a regular basis. The service providers will not pass this data on to third parties, but will delete it after fulfilment of
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the contract and conclusion of statutory storage periods, unless you have consented to further storage. If we are subject to a
legal obligation to do so, we will disclose your data to the competent authority on request.
These are e.g:

Bank, payment service provider

logistics enterprises
craft businesses

- etc.

2.5 Legal basis of the processing
Legal bases for the processing of their data are in particular:

1. Art. 6 Para. 1 lit. a) on the basis of your consent, whereby in principle no contract conclusion or
continuation of an existing contract is required,

2~ Art. 6 para. 1 lit. b) for the establishment, performance and termination of a contractual relationship,

3. Art. 6 para. 1 lit. c) to fulfil a legal obligation,

4. Art. 6 para. 1 lit. f) for the protection of a legitimate interest

Our legitimate interests lie in achieving the above-mentioned purposes and beyond, e.g. in

the safeguarding of our business interests, including direct marketing and credit checks,

the raising of efficiency and effectiveness potentials, also in cooperation with partners and possibly associated
companies,

Ensuring compliance with safety regulations, requirements, industry standards and contractual obligations,
the assertion, exercise or defence of legal claims,

the prevention of injury and/or liability of the company through appropriate measures

2.6 Customer analysis

In the case of a customer analysis, your data will be processed either anonymously or, if anonymous processing is not

possible for factual reasons or does not make sense, in pseudonymised form.

Some of the aforementioned processes or services are carried out by carefully selected and commissioned service providers.
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We transmit or receive personal data of these service providers solely on the basis of a processing contract. If the registered
office of a service provider is outside the European Union or the European Economic Area, the data will be transferred to a
third country. With these service providers, data protection agreements in accordance with the statutory requirements for
the establishment of an appropriate level of data protection are contractually stipulated and corresponding guarantees are
agreed.

2.7 Use of External Sales Representatives and Overseas Representatives

The data controller collaborates with external sales representatives and overseas representatives in individual markets.
These representatives provide support, in particular, in managing relationships with customers, business partners, and
prospects abroad, including in the Chinese market. In this context, it may be necessary to provide the individuals involved

with business communication tools such as email addresses, mailboxes, or access to the company’s communication systems.

Within the scope of this collaboration, personal data may be processed, in particular:

¢ Contact details of customers, prospective customers, suppliers, and business partners,
¢+  Communication content from emails and business correspondence,

+ Appointment and project data,

¢ Contact details of the controller’s employees,

¢+ Technical usage and access data.

Processing is carried out on the basis of Article 6(1)(b) of the GDPR for the purpose of taking steps prior to entering into a
contract and fulfilling contractual obligations, as well as on the basis of Article 6(1)(f) of the GDPR based on the legitimate
interest in international business development, customer service, and sales support.

Access by external sales representatives to communication systems is granted only to the extent necessary and in
compliance with technical and organizational security measures. External parties are contractually obligated to maintain

confidentiality, comply with data protection regulations, and use the provided systems exclusively for their intended purpose

To the extent that access to corporate communications occurs via the external representative’s devices (e.g., via Outlook or
mobile devices), it cannot be ruled out that business communication data or contact data may be stored locally on these
devices. The controller takes appropriate measures to limit and secure such access; however, it has only limited technical
control over third-party devices.

<
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The transfer of personal data to third countries outside the European Union cannot be ruled out, particularly in connection
with activities in the Chinese market. In the absence of an adequacy decision by the European Commission, such transfers
will take place exclusively in accordance with the legal requirements set forth in Articles 44 et seq. of the GDPR, in particular
on the basis of appropriate safeguards or contractual measures.

2.8 Data collected from third parties
Data from third parties may be made available to us, e.g. in the context of recommendations. In this case it is usually: contact
data in connection with data on concrete product or service needs.

2.9 Storage period

After the respective purpose has been achieved, your data will be deleted in compliance with the statutory retention periods.

3. WEBSITE VISITORS
3.1 Scope

This privacy statement applies to all pages of our online network that link to this statement.
The general information can be found on our main data protection page.

3.2 Purpose of data collection

The purpose of data collection is to optimise the website, to analyse errors, to tailor it to your needs, to contact you and, if
necessary, to sell goods and services.

3.3 General information on data processing

We collect and use the personal data of our users only to the extent necessary to provide a functional website and our
content and services. The collection and use of personal data of our users takes place regularly only with the consent of the
user. An exception applies in those cases in which it is not possible to obtain prior consent for actual reasons and the
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processing of the data is permitted by statutory provisions.
Legal basis for the processing of your data:

- Insofar as we obtain the consent of the person concerned for the processing of personal data, Art. 6 para. 1 lit.
a of the EU Basic Data Protection Regulation (DSGVO) serves as the legal basis.

- Art. 6 para. 1 lit. b) DSGVO serves as the legal basis for the processing of personal data required for the
performance of a contract to which the data subject is a party. This also applies to processing operations that
are necessary for the implementation of pre-contractual measures.

- If the processing of personal data is necessary to fulfil a legal obligation to which our company is subject, Art.
6 para. 1 lit.c DSGVO serves as the legal basis.

- In the event that vital interests of the data subject or another natural person necessitate the processing of
personal data, Art. 6 para. 1 lit. d DSGVO serves as the legal basis.

- If the processing is necessary to safeguard a legitimate interest of our company or a third party and if the
interests, fundamental rights and fundamental freedoms of the data subject do not outweigh the first-
mentioned interest, Art. 6 para. 1 lit. f DSGVO serves as the legal basis for the processing.

Legitimate interests can be in particular:

- the answering of inquiries;

- the implementation of direct marketing measures;

- the provision of services and/or information intended for you;

- the processing and transfer of personal data for internal or administrative purposes;
- the operation and management of our website;

- the technical support of users;

- the prevention and detection of fraud and crime;

the protection against payment defaults when obtaining creditworthiness information for inquiries regarding
deliveries and services; and/or

- the guarantee of network and data security, insofar as these interests are in accordance with the applicable
law and with the rights and freedom of the user;
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Categories of recipients

- Service providers for the optimization of websites, online marketing service providers and tools, service
providers for information and communication technology, companies for software and device maintenance,
some of which are described in more detail below.

- Social networks and communities are described in more detail as follows

- internal recipients according to the "need to know" principle

3.4 Usage data/server log files

Each time you visit our website, our systems automatically record data and information from the computer system of the

calling computer.

The following types of data are collected: Browser type, version used, user's operating system, Internet service provider,
user's IP address, date and time of access, websites from which the user's system accessed our website or which the user

accessed from our website.

The legal basis for the temporary storage of data and log files is Art. 6 para. 1 lit. f DSGVO with the aforementioned
legitimate interests.

The temporary storage of the IP address by the system is necessary to enable delivery of the website to the user's computer.

For this purpose, the IP address of the user must remain stored for the duration of the session.

The data is stored in log files to ensure the functionality of the website. The data is also used to optimise the website and to
ensure the security of our information technology systems. An evaluation of the data for marketing purposes does not take
place in this context. Our legitimate interest in data processing also lies in these purposes. The data are deleted as soon as
they are no longer required for the purpose of their collection. In the case of the collection of data for the provision of the

website, this is the case when the respective session has ended. We also reserve the right to check the files if there is a
justified suspicion of illegal use or a concrete attack on the pages on the basis of concrete indications. In this case our
legitimate interest is the processing for the purpose of clarification and criminal prosecution of such attacks and unlawful

uses.

<
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3.5 Use of cookies

We use cookies. Cookies are text files that are stored in the Internet browser or by the Internet browser on the user's
computer system. When a user visits a website, a cookie can be stored on the user's operating system. This cookie contains a
characteristic string of characters that enables the browser to be uniquely identified when the website is called up again. We
use cookies to make our website more user-friendly. Some elements of our website require that the calling browser can be
identified even after a page change. The following data is stored and transmitted in the cookies: Language settings, items in a
shopping cart, log-in information, etc....

We also use cookies on some of our websites, which enable us to analyse the surfing behaviour of our users. In this way,
entered search terms, frequency of page views, use of website functions, etc. are transmitted. The user data collected in this
way is pseudonymised by technical precautions. It is therefore no longer possible to assign the data to the calling user. The
data are not stored together with other personal data of the user.

Legal basis for data processing using cookies: The legal basis for processing personal data using cookies is Art. 6 Para. 1 lit.
f DSGVO or, if the user has given his/her consent, Art. 6 Para. 1 lit. a DSGVO.

The purpose of using technically necessary cookies is to simplify the use of websites for users. Some functions of our
website cannot be offered without the use of cookies. For these it is necessary that the browser is recognized also after a
page change. We need cookies for the provision of shopping cart, adoption of language settings, memorization of search
terms, etc.. The analysis cookies are used for the purpose of improving the quality of our website and its content. Through
the analysis cookies, we learn how the website is used and can thus constantly optimize our offer. Our legitimate interest in
data processing also lies in these purposes. When calling up our website, the user is informed about the use of cookies for
analysis purposes and his consent to the processing of the personal data used in this context is obtained. In this context, a
reference is also made to this data protection declaration. Cookies are stored on the user's computer and transmitted to our
site by the user. Therefore, you as a user have full control over the use of cookies. You can deactivate or restrict the
transmission of cookies by changing the settings in your Internet browser. Cookies that have already been saved can be
deleted at any time. This can also be done automatically. If cookies are deactivated for our website, it is possible that all
functions of the website can no longer be used to their full extent. You can manage cookies from some US companies via the
US site http://www.aboutads.info/choices/ or the EU site http://www.y ouronlinechoices.com/uk/y our-ad-choices/.
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3.6 Contents of external providers

On our website we use active JavaScript content and fonts, which can also come from external providers such as Google. By
calling up our website, these providers may receive information about your visit to our website, for example by transmitting
your IP address. You can prevent this transmission by installing a JavaScript blocker such as the browser plug-in 'NoScript'
or by deactivating JavaScript in your browser. However, this can lead to functional limitations.

Some of our websites include third-party content within their offerings, such as videos from YouTube, maps from Google
Maps, images, text and multi-media files, RSS feeds or other services from other websites. This always requires your IP
address to be transmitted to the providers of this content. We cannot make any statement about the use of your data by these
providers and have no influence on further processing. In particular, we cannot say whether the data will be used for other
purposes, such as profile building. Please refer to the corresponding data protection notices of the respective third party

providers. <

Among other things, you can protect yourself against further persecution by tracking pixels of these providers by
deactivating the acceptance of third party cookies in your browser settings.

3.7 YouTube nocookies

Some of our web pages include YouTube videos that are stored on www.youtube.com and can be played directly from our

website.

When you visit the website, YouTube receives the information that you have accessed the corresponding subpage of our
website. In addition, personal data (browser type, browser version, IP address, operating system) is transmitted. This occurs
regardless of whether YouTube provides a user account through which you are logged in or whether no user account exists. If
you are logged in to Google, your data will be assigned directly to your account. If you do not wish your data to be associated
with your YouTube profile, you must log out before activating the button. YouTube stores your data as usage profiles and uses
them for the purposes of advertising, market research and/or the needs-based design of its website. Such an evaluation is
carried out in particular (even for users who are not logged in) to provide needs-based advertising and to inform other users
of the social network about your activities on our website. You have the right to object to the creation of these user profiles,
whereby you must contact YouTube to exercise this right.

The legal basis for the display of YouTube videos is your consent in accordance with Art. 6 para. 1 lit. a) DSGVO.
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Further information on the purpose and scope of data processing by YouTube can be found in the privacy policy. There you
will also find further information on your rights and setting options to protect your privacy:
https://www.google.de/intl/de/policies/privacy . For the exceptional cases in which personal data is transferred to the USA,

standard contractual clauses apply.
3.8 Contact form and e-mail contact

A contact form is available on our website, which can be used for electronic contact. If a user makes use of this possibility,
the data entered in the input mask will be transmitted to us and stored. These data are: Name, address, email address,
telephone number, etc. The following data will also be stored at the time the message is sent: The IP address, date and time.
Your consent will be obtained for the processing of the data during the sending process and reference will be made to this
data protection declaration.

Alternatively, it is possible to contact us via the e-mail address provided. In this case the personal data of the user
transmitted with the e-mail will be stored. The data will not be passed on to third parties in this context. The data will be
used exclusively for the processing of the conversation.

The legal basis for the processing is:

- The processing of data by the user after registration for the newsletter is subject to the consent of the user
Art.6 Abs.1 lit. a DSGVO.

- For the processing of data transmitted in the course of sending an e-mail, Art.6 para.l lit.f DSGVO with the
aforementioned legitimate interests.

- If the e-mail contact is aimed at the conclusion of a contract, the additional legal basis for the processing is
Art.6 para.l lit.b DSGVO.

The processing of personal data from the input mask serves us solely to process the establishment of contact. In the case of
contact by e-mail, this also constitutes the necessary legitimate interest in the processing of the data. The other personal
data processed during the sending process serve to prevent misuse of the contact form and to ensure the security of our
information technology systems.

The data are deleted as soon as they are no longer required for the purpose of their collection. For the personal data from
the input mask of the contact form and those sent by e-mail, this is the case when the respective conversation with the user
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has ended. The conversation is terminated when it can be inferred from the circumstances that the relevant facts have been
conclusively clarified. The additional personal data collected during the sending process will be deleted after a period of
seven days at the latest.

The user has the possibility to revoke his consent to the processing of personal data at any time. If the user contacts us by e-
mail, he can object to the storage of his personal data at any time. In such a case, the conversation cannot be continued.

3.9 Data collection during registration and registered use

Some of our websites require or offer registration. The data collected is used for the purposes of the use of our website.
The data collected will be used for the purpose of using the respective websites and services, unless otherwise described
and explicitly consented to at the time of registration. The data collected is derived from the input mask within the scope of
registration. All other data that you may store at a later date to complete your profile is optional and voluntary. After
registration, we may inform you about relevant circumstances related to our offer to which you have registered by means of
the deposited e-mail address.

3.10 Data transfer

If you provide us with personal data, it will only be passed on to third parties if this is necessary to process the contractual
relationship or if another legal reason legitimises this passing on. However, we provide certain services with the cooperation
of service providers. We have carefully selected these service providers and taken appropriate measures to protect your

personal data.
3.11 Storage periods

The personal data of the person concerned will be deleted or blocked as soon as the purpose of storage no longer applies. In
addition, the data may be stored if the European or national legislator has provided for this in Union regulations, laws or
other provisions to which the person responsible is subject. The data shall also be blocked or deleted if a storage period
prescribed by the aforementioned standards expires, unless it is necessary for further storage of the data for the conclusion
or performance of a contract.
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4. APPLICANTS

When you apply for a job in our company, we process and store your personal data. We take your privacy very seriously and
would therefore like to inform you here about the handling of your applicant data.

4.1 Purpose of data collection

Before entering our company or during the application process, we process your personal data exclusively for the purpose of
establishing a contractual relationship to the extent required.

4.2 Types of data processed by us

The following types of personal data are regularly processed:

Applicant data; name, date of birth, curriculum vitae, nationality/work permit, etc. for selection and

recruitment procedures, entry and exit management,

private contact data; address, telephone number, email (for contact purposes),

Data for personnel screening (e.g. police clearance certificate, reliability check (ZUP));
If applicable, data subject to professional secrecy;. e.g. data on medical aptitude and any restrictions.

other data in personnel management: severe disability (if relevant), driving licence holder

We do not require any information from you that is not usable under the General Equal Treatment Act (AGG) (race, ethnic
origin, gender, pregnancy, information on physical or mental illness, membership of a trade union, religion or belief,
disability, age, sexual identity or sex life).

We request that you do not provide such information to us. The same applies to content that is suitable for violating the
rights of third parties (e.g. copyrights, ancillary copyrights or other intellectual property rights, press law or general rights
of third parties).

4.3 Legal basis of the processing

- the establishment, performance and termination of a contractual relationship pursuant to Art. 6 para. 1 lit.b)
- to fulfil a legal obligation pursuant to Art. 6 para. 1 lit.c),
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- in the case of processing to safeguard a legitimate interest pursuant to Art. 6 para. 1 lit. f).

- and on the basis of your consent by voluntarily surrendering data that is not absolutely necessary for the
purpose (e.g. hobbies in your curriculum vitae).
(however, such a contract is in principle not necessary for the conclusion of a contract or the continuation of an
existing contract) pursuant to Art. 6 para. 1 lit a),

4.3.1 Our legitimate interests are, for example, in:

the optimization of application processes,
Ensuring compliance with safety regulations, requirements, industry standards and contractual obligations,

the assertion, exercise or defence of legal claims,
the prevention of injury and/or liability of the company through appropriate measures.

4.4 Categories of beneficiaries

- Internal receivers according to the "need to know" principle

- Companies affiliated under company law (group companies) as joint responsible parties:
the essential contents of the regulation of the tasks with regard to the rights of data subjects can be inquired
at the contact address provided,
Pursuant to Art. 26 para. 3 DSGVO, these rights may, however, be claimed by affected parties from all
companies involved.

4.5 Deletion periods

Your data will be deleted after the respective purpose has been achieved. However, data will be stored for as long as is
necessary to defend legal claims. The storage period is usually 6 months. If your profile has been sent to us by a personnel
service provider and there are commission claims from this service provider, the storage period can be up to their fulfillment
or limitation. If processing relevant for accounting purposes has been carried out, such as the reimbursement of travel
expenses, the necessary data will be deleted in compliance with the statutory retention periods, usually 6 or 10 years. If the
application was successful and we conclude a contract with you, we will transfer the data collected during the application
process to our personnel file.
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5. EMPLOYEES

5.1 Types of data processed by us
The following personal data will be processed:

- Applicant data; name, date of birth, curriculum vitae, nationality/work permit, etc. for selection and

recruitment procedures, entry and exit management;
- private contact data; address, telephone number, email;

- Official contact data; e.g. telephone numbers, e-mail, place of work, job title, photo if applicable;

- Identification/pay ment data; identity card data or work permit for identification and determination of the

legitimacy of the employment, place of birth, marital status, tax identification number, health insurance
membership, income tax class, allowances, denominational affiliation for church tax, account number, any
wage garnishments (for the purpose of payroll accounting and fulfilment of social security, tax law and
other legal obligations);

- Health data, e.g. as part of payroll accounting, for accounting with health insurance funds or employers'

liability insurance associations or as part of legal obligations as an employer, such as company integration
management or the fulfilment of duties in the protection of severely disabled persons or as part of company
self-regulation, such as occupational health and safety or company medical examinations;

- Time recording and access data, holiday times, working time accounts, shift schedules, closing times or access

protocols, etc..;
- Data within the scope of personnel screening (e.g. police clearance certificate, reliability check (ZUP));
- Data on suitability and performance/behaviour control; training and further training information, data for the

purpose of measuring target achievement, e.g. for variable remuneration components, data on infringements of
road traffic regulations ("nodules");
- other data in human resources management: data on occupational health and safety, occupational health and

safety, any degree of serious disability, driving licence holders, any attachments of salary;
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5.2 Categories of recipients

- Bank service provider, if applicable service provider for calculating pension provisions

- Service providers for the settlement of wages and salaries (tax consultants), auditors, service providers for
information and communication technology, software and equipment maintenance companies

- Health, social and accident insurance carriers and other insurance undertakings

- Authorities such as tax authorities, social security funds, employment agencies, if necessary safety, health,
road traffic or related fine offices and other authorities

- Company medical service

- Companies affiliated under company law (group companies) as joint responsible parties: the essential contents
of the regulation of the tasks with regard to the rights of data subjects can be inquired at the contact address
provided, but according to Art. 26 para. 3 DSGVO these rights can be claimed by data subjects from all
companies involved.

- Business partners and customers (official contact details), temporary employment agencies

5.3 Legal basis for processing
Legal bases for the processing of your personal data are in particular:

1. Art. 6 Para. 1 lit. a) on the basis of your consent, whereby in principle no agreement is required for the
conclusion of a contract or the continuation of an existing contract,

2- Art. 6 Para. 1 lit.b) on the establishment, performance and termination of a contractual relationship,

3. Art. 6 Para. 1 lit c) to fulfil a legal obligation,

4. Art. 6 Para. 1 lit. f) for the protection of a legitimate interest
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Our legitimate interests are, for example, in

the implementation of electronic access controls,

the optimization of personnel planning,
Ensuring compliance with safety regulations, requirements, industry standards and contractual obligations,

the assertion, exercise or defence of legal claims, including data for the documentation of service flows

the prevention of injury and/or liability of the company through appropriate measures.

We do not use the personal data you provide to make automated decisions about you.

5.4 Storage period
Once the respective purpose has been achieved, your data will be deleted in compliance with the statutory retention periods,
generally 6 or 10 years, for various data categories such as occupational pension provision 30 years and longer.

6. SOCIAL MEDIA OFFERINGS
6.1 Privacy policy for LinkedIn

Please note that the LinkedIn Ireland Unlimited Company, Wilton Place, Dublin 2, Ireland Privacy Policy ("LinkedIn") is
applicable on our LinkedIn Company page.

More information about LinkedIn's processing of personal data can be found at https://www.linkedin.com/legal/privacy -
policy ?trk=uno-reg-guest-home-privacy -policy

We only process your data if you contact our personnel department via the LinkedIn platform or apply for a job advertised via
LinkedlIn. In this case, LinkedIn will collect your data and make it available to us.

Under certain circumstances, your data may also be stored and further processed by us. The processing of your personal

data in the case of an application is based on our applicant data protection declaration. <


https://www.linkedin.com/legal/privacy-policy?trk=uno-reg-guest-home-privacy-policy
https://www.linkedin.com/legal/privacy-policy?trk=uno-reg-guest-home-privacy-policy

Privacy Policv | Hofmann Meaaplan GmbH

6.2 Privacy policy for YouTube

We operate one or more company websites on the social media network YouTube of Google Inc. especially for self-promotion
but also for recruiting.

According to the ruling of the European Court of Justice (EuGH) of 5 June 2018, case no. C-210/16, the operator of social
media sites is at least jointly responsible for the data processing, at least in the case of Facebook adaptations, within the
meaning of Art. 26 DSGVO.

We assume an analogous applicability of this decision to other social networks, including YouTube. So far we are not aware
that YouTube offers an agreement that meets the requirements of Art. 26.

We would like to point out that you use the YouTube channel offered here and its functions on your own responsibility. This
applies in particular to the use of the interactive functions (e.g. sharing, licensing, disliking, commenting).

We only process your data when you contact us via the YouTube platform. In this case YouTube collects your data and makes
it available to us.

Under certain circumstances, we may also store and further process your data. The processing of your personal data is then
governed by one of our other data protection declarations, depending on the group of affected persons to which you belong.
Furthermore, we may collect data from visitors to our company site, provided that the advertisement as a visitor can be
defined as processing. However, we do not store these data on our own systems, nor do we systematically process them by
occasionally taking note of them.

The legal basis for the processing of personal data is, depending on the case constellation, the processing for the initiation
and execution of a contract with you according to Art. 6 para. 1 lit. b) DSGVO (e.g. in case of questions about products or
services)

or on the basis of our justified interest in communication with users and our external presentation for the purpose of
advertising in accordance with Art. 6 Para. 1 lit. f) DSGVO.

If you have given your consent to the provider of the social network for the aforementioned data processing with effect for <
us, the legal basis is Art. 6 para. 1 lit. a) DSGVO.

For these processing steps, our information regarding the responsible body, the data protection officer and the declaration of
your rights as a data subject applies.

We would like to point out that for any further processing on our YouTube channel the data protection declaration of Google
Dublin, Google Ireland Ltd, Gordon House, Barrow Street, Dublin 4, Ireland, Fax: +353 (1) 436 1001 or alternatively Google
LLC, 1600 Amphitheatre Parkway, Mountain View, CA 94043, USA is applicable.

We have no lasting knowledge of and no influence on the nature and extent of the data processed by Google, the way in which
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this data is processed and used or the disclosure of this data to third parties. We also have no effective means of control in
this respect.

Further information on the processing of personal data by YouTube can be found here:
- Terms of use: www.google.com/analy tics/terms/de.html

- Privacy policy: www.google.de/intl/de/policies/privacy..

In cases where personal data is transferred to the USA, standard contractual clauses apply.
6.3 Privacy policy for Instagram Channel

We maintain one or more presences on the social network Instagram in order to communicate with the users registered there
and to provide information about our company, products and services.

According to the judgment of the European Court of Justice (ECJ) of June 5th, 2018, Ref. C-210/16, the operator of social

media pages is at least jointly responsible for data processing, at least in the case of Facebook fan pages, within the meaning
of Art. 26 DSGVO.

So far, we are not aware that Instagram offers an agreement that meets the requirements of Art. 26.

We process your data that you send us via these networks in order to communicate with you and to answer your messages
there.

Under certain circumstances, storage and further processing by us may also take place. The processing of your personal data
in the case of an application is based on our applicant data protection declaration.

Furthermore, we may collect data from visitors to our company website if the display as a visitor can be defined as
processing. However, we do not store this data on our own systems, nor is it systematically processed further through
occasional acknowledgment.

For these processing steps, our information regarding the responsible body, the data protection officer and the declaration of
your rights as the data subject apply.

The legal basis for the processing of personal data is our legitimate interest in communicating with users and our public
image for the purpose of advertising in accordance with Article 6 (1) f) DSGVO.


http://www.google.com/analytics/terms/de.html
http://www.google.de/intl/de/policies/privacy
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If you have given the social network provider your consent to the data processing described above with effect for us, the
legal basis is Art. 6 (1) a) DSGVO.

For any further processing, we would like to point out that the data protection declaration of Instagram Inc., 1601 Willow
Road, Menlo Park, CA, 94025, USA applies to our company website.

You can find more information about the purpose and scope of the data collection and the further processing and use of the
data by Instagram as well as your rights in this regard and setting options for protecting your privacy in Instagram's data
protection declaration: http://instagram.com/about/legal/privacy / or https://help.instagram.com/155833707900388/ .

Additional information about Instagram Insights

We use the “Instagram Insights” analytics feature from Meta Platforms Inc. (1601 Willow Road, Menlo Park, CA 94025, United
States; “Facebook”) on our Instagram page. This feature is used for advertising and market research purposes to provide you
with more relevant content and to develop new features that may interest you. Facebook and Meta use cookies that enable an
analysis of your visits to the fan page. The information generated by the cookies regarding your use of the fan page is
generally transmitted to Facebook servers in the U.S. and stored there. Facebook and Meta Platforms Inc. rely on the EU-U.S.
Data Privacy Framework regarding data transfers to third countries, under which Meta Platforms Inc. is certified in
accordance with the requirements of the European Commission:

www.facebook.com/privacy /policies/data privacy framework/. Processing is based on Article 6(1)(a) of the GDPR. We use

Instagram Insights to create targeted advertising and to tailor the fan page to specific audiences.

For further, detailed information on data processing by Facebook or Meta and on the corresponding options for objecting,
please visit www.Facebook.com/about/privacy /. Facebook or Meta is the provider of this service and is the only party

authorized to provide complete information regarding data processing on Instagram.

Please note that it is most appropriate to direct requests to exercise data subject rights and requests for information to Meta
Platforms Inc. (“Facebook”). Only Facebook has access to your data and can take immediate action to delete, restrict, etc., the
data, or to provide information. Of course, we will assist you in exercising your rights if necessary.


http://instagram.com/about/legal/privacy/
https://help.instagram.com/155833707900388/
https://www.facebook.com/privacy/policies/data_privacy_framework/
https://www.facebook.com/about/privacy/
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6.4 Corporate Influencers / Employee Social Media Accounts

The data controller operates or supports social media accounts of individual employees (“corporate influencers”) on
platforms such as Instagram and TikTok. On these platforms, employees share information about their daily work, company
processes, events, career paths, and other professional topics related to the company.

Personal data may be processed in the course of these activities. This applies in particular to:

- Employees’ profile and account data,

- Published content (e.g., posts, images, videos, comments),

- Interaction data (e.g., likes, shares, messages, or comments),
Usage and reach data from platform operators,

Where applicable, personal data of third parties, to the extent that they are mentioned or depicted in posts.

The processing is based on Article 6(1)(f) of the GDPR, which is grounded in the legitimate interest in public relations,
employer branding, recruiting, customer communication, and the presentation of the company and its corporate culture. To
the extent that content is created and published by employees on a voluntary basis, this is additionally based on relevant
internal agreements or consents.

Please note that when using Instagram (Meta Platforms Ireland Ltd.) and TikTok (TikTok Technology Limited), personal data
may also be processed by the respective platform operators. This may include, in particular, processing for analytical,
advertising, and tracking purposes. The controller has only limited influence over the data processing carried out by the
platform operators.

Further information on data processing by the platform providers can be found at:

- Instagram: https://privacy center.instagram.com/policy /

- TikTok: www.tiktok.com/legal/privacy -policy -eea

Employees are instructed to observe data protection regulations and the personal rights of third parties when creating content. In particular,
photos and videos of individuals will only be published in compliance with legal requirements.


https://privacycenter.instagram.com/policy/
https://www.tiktok.com/legal/privacy-policy-eea
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